Ny F R Y R N The PR e N RO VWL A (R )
,”,,,;,,::::__:___:__:_______________
LA N R RN
/?;: A ezl o __ 1!
AT T L R TR
E:,___:___________________ |

I ______________ _______ a

______________________ A

L Erge 1 pY e o <D
phsyatrgs L ol

i by by 58 gl m
Loyt I _:_ )

] I | a

|

—

[aN)

o

N

Pl

3

>

[

3

Law)

gl

1!
/

/ \\\\\\\\\

Yy,

de for SAP Ariba

ier gui

Suppl
January 2021

© Siemens Gamesa Renewable Energy

RENEWABLE ENERGY



Supplier guide for SAP Ariba 2

Relationship Built on Trust and Excellence

Siemens Gamesa has a strong history of supplier excellence, built up
\@ over the years through sustainable relationships with our supplier and
contractor base.

process and tool excellence. The next move towards a more digital

@ We value our partners and strive to optimize the interaction through
N future is the implementation of SAP Ariba Strategic Sourcing.

One digital platform to interact in a simple, compliant and efficient way.

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Cost Implications

In order for a Supplier to conduct business with us via the 3 new SAP Ariba Modules, they will
@ need the following :

a device that can access the internet via a browser (Desktop, Laptop, Tablet or Smart Phone)

Suppliers incur no costs to:
create their supplier profile
create a new SAP Ariba Network Standard Account

participate in any sourcing event (including Registration and Qualification Questionnaires)
receive Purchase Orders via Ariba Network

Suppliers might pay fees of account usage to:
SAP Ariba Network Enterprise Account
provide Punch Out catalogue
integrate supplier ERP system to AN for PO automation

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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SAP Ariba Onboarding Process

Steps for a successful onboarding

1.Receiving the Siemens Gamesa Communication announcing the SAP Ariba project
2.Receiving the Registration Request

3.Registering on the SAP Ariba platform

4.Configuration of Account for Sourcing and Transactions

5.Receiving Siemens Gamesa Communication announcing set up of Trading Relationship between Customer
and Supplier

Almportant: in case you are an Enterprise Account supplier with/without punch out catalog, the following
steps will be supported by the Ariba Supplier Enablement Team

6.Supplier to accept of Siemens Gamesa Trading Relationship Request on Ariba Network
7.1f applicable: Supplier to set up Supplier Test Account for Catalog Enablement and/or PO integration
8.Reception of Siemens Gamesa Communication for Business Go Live

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Content overview

(1) Registering as a Supplier

(2) Accessing, Navigating and Configurating your Account

(3) How to create a supplier contact

(4) Accepting Trading Relationship Request on Ariba Network
(5) Responding to Sourcing Events

(6) Contract Management

(7) Ariba Network Help Resources

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 1: Invitation from Siemens Gamesa

Open the invitation email

An invitation email was sent to you
from Siemens Gamesa via the
Ariba platform. The email sender
domain will be @ariba.com. If you
did not receive the invitation
email, including the registration
link, please also check spam
folder. Some IT firewalls consider
these notifications as suspicious.

Please click on activation link
NClherke 0.

© Siemens Gamesa Renewable Energy

Siemens Gamesa Renewable Energy - TEST

Please bear in mind that this notification is not a real one and comes
from test environment of Ariba Strategic Sourcing Suite tool

Siemens Gamesa Renewable Energy

You are invited to join the Ariba Network as a supplier for Siemens Gamesa Renewable
Energy

Hellol

Mikel Jauquicoa has invited you to register to become a supplier with Siemens Gamesa Renewable
Energy - TEST. Ariba Network is a platform used by Siemens Gamesa Renewable Energy and many
other companies around the world to manage its sourcing and procurement activities and collaborate

with suppliers.

If testsupplier03112020 does not have an existing Ariba account, you can now start by creating an
account with Ariba Network. It's free.

Click Here to creafe account now

January 2021

Remarks:

A When using the registration link,

please be aware that you need to
finalize the creation of your supplier
account in one go, as the
registration link will expire after
being used once.

If you already have an SAP Ariba
account in use with another
business partner, you still need to
use the activation link.

The link will forward you to the
log-in page where you will be
directed to the Siemens
Gamesa specific questionnaires
that must be completed.

A To use and navigate Ariba, please

use Google Chrome as a browser
and switch off all add blockers.

SIEMENS Gamesa
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Step 2: Registration in Ariba

There are different categories depending on your
current Ariba Status, Welcome, Sonali Mishra

A Category 1: Supplier organization and user do not exist in
Ariba.

CchooSignhup o

Have a question? Click here to see a Quick Start guide

Sign up as a supplier with Si

ble Energy - TEST on SAP Ariba

Siemens Gamesa Renewable Energy - TEST uses SAP Ariba to manage procurement activities
Create an SAP Ariba supplier account and manage your response to procurement activities required by Siemens Gamesa Renewable Energy - TES].

A Cateqory 2: Supplier organization is already registered in
Ariba Network and you as a user already have an existing Pl M Vet m
account.

About Ariba Network

~
- \ A~
C C h 0 O Img I n On The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities

regardless of which Ariba solution your customers are using. Once you have completed the registration, you will be able to

. . . . . . * Respond more efficiently to your customer requests
A Cateqgory 3: Supplier organization is already registered in Wk iy ool ol e tvton ot
Ariba Network, but the contact person receiving the invitation ey e a5 e o e e e
email from Siemens Gamesa does not have an existing
account.

CchooSignup o

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 2: Registration in Ariba - Category 1: Supplier organization and
user do not exist in Ariba

Company information

To create your company account, please fill in the following
information: y— o
' = Fields marked with

an asterisk (*) are

mandatory and need
to be completed

ABasic company details (name, address, etc.)

ADetails about your new user account (name, email,
username, password etc.)

ASpecific data about your company, such as product or
service categories, ship-to or service locations etc.

C Scroll to the bottom of the page and click i s ub mi t 0

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 2: Registration in Ariba - Category 1: Supplier organization and
user do not exist in Ariba

After entering your company data

N~

C Agree on Terms of use and

N~

C Agree on the SAP Ariba Privacy Statement

C Confirm your choice with i Cr eaacount

Create account and continue Cancel ‘

andconti nue?o

Your entry will now be checked for completeness and
matched with the SAP Ariba database.

After successful initial registration, you will get a i
confirmation email from the SAP Ariba Network, o |
including your account ID and username. |

Welcome to the Ariba Commerce Cloud

Your registration process on the Arniba Commerce Cloud for Mobilel4 iz now complete.

You will be forwarded to a Siemens Gamesa specific
supplier questionnaire.

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 2: Registration in Ariba - Category 2. Supplier organization is
already registered and you already have an existing account

C Click on Log in e 0

Welcome, Sonali Mishra

C Fill in with your username and password

Have a question? Click here to see a Quick Start guide.

You will be forwarded to a Siemens Gamesa specific ORSiTres St

Siemens Gamesa Renewable Energy - TEST uses SAP Ariba to manage procurement activities.

S u p p I i e r q u e Sti O n n ai re Create an SAP Ariba supplier account and manage your response to procurement activities required by Siemens Gamesa Renewable Energy - TEST.
.

Already have an accunt? W

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities
regardless of which Ariba solution your customers are using. Once you have completed the registration, you will be able to:

+ Respond more efficiently to your customer requests

+ Work more quickly with your customers in all stages of workflow approval

+ Strengthen your relationships with customers using an Ariba Network solution
* Review pending sourcing events for multiple buyers with one login

Note: In case you fo rg ot your passwo rd . A Sy it ST A W e S MR G
yOou Ccan recover It: SAP Ariba

Forgot Username Supplier Login

To retrieve your username and regain access to your account, enter your email address registered with your Ariba account. You will receive an email message

with further instructions after this information is confirmed. ariba.test@test.com

Email Address:
eccccscscee

m Cancel Forgot Username or Password

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 2: Registration in AribaT Category 3: Supplier organization
registered, but the contact person does not have an existing account

Company information

To create your company account, please fill in the following
information: y—

ABasic company details (name, address, etc.)

ADetails about your new user account (name, email,
username, password etc.)

ASpecific data about your company, such as product or
service categories, ship-to or service locations etc.

Tell us more about your business

C Scroll to the bottom of the page and click i s u b mi t o

© Siemens Gamesa Renewable Energy January 2021
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Supplier guide for SAP Ariba 6
Step 2: Registration in Ariba 1 Category 3: Supplier organization
registered, but the contact person does not have an existing account

After entering your company data

N~

C Agree on Terms of use and

C Agree on the SAP Ariba Privacy Statement

C Confirm your choice with i Cr eaacoumt and

continueo
If any of your colleagues has previously created one or

more accounts, you will be offered a il d U p | i C @t jpereeres oo ey oo oo s oot et gty conpory

TO proceed’ please Rewilws accounts

C N Re v aceountso

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 2: Registration in Ariba 1 Category 3: Supplier organization
registered, but the contact person does not have an existing account
With your subscription, you as a user are granted a

Review duplicate Account

specified personal user role for your company. By

* You can log in the account you are associated with

requesting a review of the accounts of your company iN o e s s e st s |
the previous step, you will be presented a list of all e e e
existing users of your company. If you want to proceed, s

CClick fiContCmaa®t Acmcdunt

Park Street
Mobiled - Pune
firstname.lastname@yourcompany.com Maharashtra, India 123456
20 search results found | Search More

After successful initial registration, you will get a
confirmation email from the SAP Ariba

Welcome to the Ariba Commerce Cloud

Network, |nCIUd|ng your account ID and username. Your registration process on the Arniba Commerce Cloud for Mobile14 1s now complete.
. . . Your organization's account ID: Your or gaacéounalDi on (s
You will be forwarded to a Siemens Gamesa specific vour vacrmame, | TERATE R AE G DoAY com

supplier questionnaire.

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 3: Complete supplier questionnaire

After being forwarded to the questionnaire dashboard,
please Registration Questionnaires

Title D End Time | Status

C click on the link to the required registration v S Comped ()
q u eStl onn al re and fl I I I n th e q u eStl onn a.l re Supplier Registration Form - With COC Docd60402004 31/7/2020 12:25 Pending Approval

Qualification Questionng

Tite S Fields marked with
o teme an asterisk (*) are
mandatory and need ~
to be completed

Ariba Sourcing

Go back to Siemens Gamesa Renewable Energy ~

Console E Doc460402004 - Supplier Registrat. .. . _ \_ 1UBb aays UZUZiLY

All Content o | ¥

Name t

1 *
Vi Mobile14

/endor name(full legal name)

2 Vendor address

.....................
(*) indicates a required field

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa

RENEWABLE ENERGY



Supplier guide for SAP Arib

Step 3: Complete supplier questionnaire
Important note: Code of Conduct Question

When answering que questoni Do you have a signed SGRE Code Cod
r

(SAGCoCof 2015 o
1.

| at er Theresareahres differant angvprs: e d ) ? o

Yes: Please attach the signed Declaration of Acceptance of the CoC

12 Do you have a signed SGRE Code of Conduct document, hereinafter CoC (SAG CoC of 2015 or later is also accepted)? * Yes ~

13 If yes, please attach the signed CoC. *Attach a file

No: Please download, sign and attach the Declaration of Acceptance SGRE CoC

12 Do you have a signed SGRE Code of Conduct document, hereinafter CoC (SAG CoC of 2015 or later is also accepted)? * Mo W

14 If no, Please download, sign and attach the SGRE CoC. Bl References v xAttach a file

| do not agree to the CoC.: provide justification in the comment field and attach any supporting document if
necessary. Your request will be reviewed

12 Do you have a signed SGRE Code of Conduct document, hersinafter CoC (SAG CoC of 2015 or later is also accepted)? 1 do not agree to the CoG ~

2

After filling in the questionnaire C confirm with i Su bEnfrée Re s pons e o

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Step 3: Complete supplier questionnaire

After submitting, there are two possibilities:

1. Additional information is missing: You will receive a notification From Ariba requesting to ammend

something related to your registration questionnaire. Clicking on the link provided you will be forwarded to
the questionnaire itself.

After filling in it C confirm with i S u b Eniiré Responseo

| Baghwreit Ervire: Respaonse |

2. Everything is correct: You receive a notification that the questionnaire is passed

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Bonus: Sign up with same email address in different branches

ltis possible that a same person wants to be the main
contact for different company accounts or branches.

If you need to manage several accounts under same
email address, you will need to change Username ID
for each one.

This Username ID must be in email format, but it has
not to be a real email address.

It is a good idea to put something specifics for the
branch you are creating.

© Siemens Gamesa Renewable Energy January 2021

Name: *

Email:*

User account information

* Indicates a required field

marcos test

SAP Ariba Privacy Statement

|:| Use my email as my username

1 User already exists. Please enter a different username.
= 2 2

Username: *

marcos.sanchez.ext@siemensgamesa.com

Must be in email format(e.g

. N
john@newco.com) \1)

Password: *

Language:

Email orders to:*

Passwords must contain a minimum of
eight characters including upper and

lower case letters, numeric digits, and

N

. I
special characters. (1)

0000000

English

The language used when Ariba sends
V3 you configurable notifications. This is

different than your web b...

marcos.sanchez.ext@siemensgamesa.com

Customers may send you their orders
through Ariba Network. To send orders

to multiple contacts in your
organization, create a distribution list
and enter the email address here. You
can change this anytime.

SIEMENS Gamesa
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Customer Support

Customer Support

© Siemens Gamesa Renewable Energy

Sign up for

Additional Training

January 2021

20

Additional

Resources
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Customer Support

Supplier Support Post Go-Live
Global Customer Support

21

SAP Ariba Network -

Use the Help Center directly from your Ariba Network

Account (on the top right on the supplier account).
Depending on the issue, make sure you are either
logged into the Sourcing (Proposals and
Questionnaires) or the Ariba Network module.

© Siemens Gamesa Renewable Energy

January 2021

Ariba Discovery
Ariba Proposals & Questionnaires

Ariba Contract Ma nagame mit

Spl

Supplier Login

Having trouble logging in?
Mew to Ariba?
Register Now or Leam kMore

Is your company registered?
Search

SIEMENS Gamesa
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Sign Up for Additional Training from Ariba Support

Sourcing Webinars

Suppliers can participate in additional training provided by Ariba Customer Support including a wide range of
topics from Source to Settle:

Ariba Sourcing

Supplier Suecess Sesslons O Supplier Success Sesslons I i da it o s Suppller SuLcess Seasions @
(][5 (][%

May 31, 2018 04:00 PM EDT Jun 01, 2018 10:00 AM JST May 31, 2018 02:00 PM EDT May 30, 2018 04:00 PM EDT

SAP Ariba: Participatin... | | SAP Ariba: Participatin... | | SAP Ariba: Como partic... | | SAP Ariba: Participatin...

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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Additional Resources

Useful Links

Ariba Network Hot Issues and FAQs - https://connect.ariba.com/anfag.htm

Ariba Cloud Statistics T http://trust.ariba.com

Detailed information and latest notifications about product issues and planned downtime
- if any - during a given day

Ariba Discovery - http://www.ariba.com/solutions/discovery-for-suppliers.cfm

Ariba Network Notifications - http://netstat.ariba.com
Information about downtime, new releases and new features

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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How can | request phone support from the Ariba Support team?

In order to request phone support from Ariba Support Team in terms of access and
administration of your existing Ariba accounts, please follow the below steps:

1. Go to https://service.ariba.com 5. In the next step the system will suggest to 6. Then the following form will appear:

2. Open the support section on the right side. either Get help by phone or to attend a live
webinar, please click on the first option.

ssssssss

=0
3. Just enter any phrase in the search box. Once you submit the form, it will be sent to the
4. Once the system will ask additional Ariba Support Team directly and you will receive
questions please just mark them all as "No". an e-mail confirmation that the request has been

received.
You will then be contacted by the support team
either by phone or by e-mail.

© Siemens Gamesa Renewable Energy January 2021 SI E M E N S Gamesa
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